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IMMOJIO’)KEHUE
O nopsinke opopm/ieHHUS, BE/ICHUS YYeTa 3a4€THbIX KHHIKEK U CTYAeHYeCKHX
ousieroB UHCTHTYTA IKOHOMHKH M PHHAHCOB

1. O0mune moa0KeHu

1.1. Hacroswee I[lonoxkenue paspabotaHo B coorBeTcTBHH ¢ [lojoxeunem «O0
o0pazoBaTebHON OpraHM3allid  BbICHIEro 11PodeccHOoHalbHOoI0  00pazosanus  KeIprel3ckoi
Pecriybavku» u [losnoxennem «O6 oprannsanuu yuedHoro npouecca Moudy.

1.2. 3adeTHas KHHKKA — 3TO JJOKYMEHT 00ydarolerocsi, B KOTOpoM (PUKCUPYETCs OCBOCHUE
HM OCHOBHOH 0Opa3oBarejbHOH NpOorpaMmmbl BBICHIErO MPO(ECCHOHATIBHOIO 00pa3oBaHHs
(manee BITO), Ha xoTOpyi0 00yYarOIIKHCS 3aYNCIICTCS TPUKA30M pEKTOpa. 3aueTHas KHHKKa
BBLIACTCS BHOBL MPHHSTbIM 00YYalOIMMCs B TEUEHHE IICPBOIO cemecTpa OOyUYeHMs. HO HeE
MO3HEE. YEM 3a MECsIIL 10 Hayasla 3MMHEH CeCCHH.

1.2. CtyaeH4ecKkHi OHIET — DTO JTOKVMEHT. Y/ 10CTOBEPSIONIHA JTHHHOCTH OOVHAROLEr0Cs H
IPUHAICKHOCTL ero odiaares k odyuatoummest UDUd (airee Muctutyt). OaHoBpeMEeHHO
OH SBISETCSl TPONYCKOM s npoxojia B 31anue MDOu® npu npelbsslieHHH €ro Ha BaxTe
COTPYAHHKAM OXpaHbl.

1.3. CryjicHUecKUui OUICT BhLI1ACTCS 00YUAIOIICMYCS OCIC 3aUHCICHHS CI'0 B KOHTHHICHT
Wucturyra. CryaeHueckuit OWIeT YCTAaHOBICHHOrO oOpasila BbLlaeTcs ooydamomeMmycs |
CeHTSOpS TEKyIero roja W He MOKET OblTh HepeilaH APYromy (IHIy. K oOyHaronuies.
HApYUIMBLIUX YTO MOJTOXKEHHE, MOI'YT ObITh NPUMEHEHBI MEPbI AMCLUHIIITHHAPHOTO B3bICKAHHS:

- 3aMEYaHHue:;

- BBITOBOP;

- oTuHcieHue u3 UncetutyTa.

1.4. OGyuaronmest, 3a4ucieHHbIM A1 oOyueHuss B MDu® 3auerHas KHHKKa U
CTYJICHUECKHUIi OuiIeT nmpenocTaniisercs OeciiaTHo.

1.5. BrbliaBaembie 0OydarOIUMCS  3a4eTHble KHMXKKM M CTYJACHUYECKHE OWJIEThI
PErvCTPHPYIOTCS. B CHICHUATBLHOM JKypHase. 3alojHEHHBIH KypHan CLUMBAETCA W XPaHHTCs B
nenax MHeTuTyTa B COOTBETCTBHH ¢ YTBEPIK/IeHHOH HOMeHK 1aTypo# je.1 MneturyTta (37-34).

B kypHasie perucTpauuu CTYJACHUYECKMX OMJIETOB M 3a4CTHAIX KHHIKEK OOYYatOUIMHCS 10JKEH
pacrucatbest 00 UX MOTYUEHHUH.

1.6. Tlpn oTuncnenuu odyvaromerocs U3 MHCTUTYTA. CTyJAeHUYECKHH OWJIET W 3adeTHas
KHHIKKA CJIAI0TCs B CTYICHUSCKUH OT/IC:1 KAJPOB H XPAHUTCS B JIMYHOM JElIE.

1.7. TToanuck, pekTopa Ha 3au4CTHLIX KHHIKKAX H CTY,1eHUCCKUX OMJIETax yA0CTOBEPACTCS
neuarbto MueruryTa.

2. Odopmitenne 32a4eTHOH KHHKKH



2.1. OopMiIeHHE 3a4eTHBIN KHHACK BO3.1aracTcs Ha VyeOHyIo yacTh MucTuTyTa M
MPOU3BOANUTCS B COOTBETCTBHH € HACTOSIIHM MO TOKRCHHRM.

2.2. 3a4eTHas KHHKKA 3aM0THACTCS OT PYKH LIaPHKOBOH (HE reIeBOM) pyUKO# YepHOro
useta. Ha nepsom pasBopoTe ¢ [1€Boil CTOPOHBI HAK.1eHBAETCS (ororpadus odyuarowerocs,
CTABUTCA CTO JIM1HAs MOJNKCE W 1aTa BbLIAYM 3a4€THOH KHIKKH. PoTorpadus v mommch
3aBEPsIIOTCA Neyatsio MuctutyTa. Ha nepsom passoporte ¢ npasoit CTOPOHbI YKA3bIBAIOTCS:
HauMeHoBaHWe YupeauTtens, MHCTUTYTA. HOMED 3aUeTHON KHHIKKU, GaMHUIUsL, UM OTYECTBO
00y4aroIIerocst B MMEHHUTENBLHOM NMa1eKe MO TAHHbIM nacnopra (PHMO unoctpannoro
TPaK/IaH1Ha 3aITUCHIBAIOTCA 110 JJaHHBIM HALMOHAIBHOTO NacliopTa B PYCCKOS3bIYHOMN
TPaHCKPHIILIHH ), KO/l HANIPABJICHHS! 10.1TOTOBKH (CITEIMATbHOCTb). IpyTIa, 1Mo/ I1ch
PYKOBOAUTECIIS PYKOBOHTENSA U 3aREPACTCS N1EHATHIO.

2.3. Bor1araemble 00V HAIOIMMCSH 3QUCTHLIC KIHIKKH PEFUCTPUPYIOTCS B KHUTE BBLIAYH. B
KOTOPOH 00YHAIOUIMI CTAaBHT JTHUHYIO 10, UIHCH. PerueTpalitoHpiii HOMED 3a4CTHOH KHHIKKK HE
MEHACTCA Ha IPOTSAKCHHM BCETO NepHO.1a 00YUCHHMS, ajke B c1ydae [epeBoa Ha JApyryio
00pa30BATE.TbHYIO MPOrPaMMY H.IH GOPMY 05y HCHHUS.

3. BeiteHue 3a4eTHOH KHUIKKH

3.1. OBy4aro1ics K MOMEHTY [0:1yYeHHs 3a4eTOB 3a [epBblil CEMECTP J0JKEH OPOPMHUT
Pa3BOPOT 3a4CTHON KHHKKH: BIIMCATh Y4eOHBIH IO/l H CBOU (haMUIHIO, UMS OTUECTRO
(HOJTHOCTBIO B MMEHHUTETBHOM MATIEKE ).

3.2. Ha Bcex moc:1e 1y FOMnX THCTaX 3a4eTHOM KHHKKU 00YJaIOLIMHACS K MOMEHTY
[TOYHEHUA 3a4ETOB 34 COOTBETCTBY IONIMH CEMCCTP BITUCHIBACT YUeOHOM 101 M aMUITHIO. HMs.
OTYECTRO.

3.3. Mndopmanus 06 0cBOCHHH 00YHAIOINMCS THCUHILTHH OCHOBHOR o0pa3zoBateLHOMH
nporpammbl BITO BHOCHTCA mperno1aBate 1eM. NPHHUMAIOLIAM 3aUeT W YK3aMeH. OT pYKH
LIAPUKOBOH (HE I'€1EBOH) PYUKOIT UCPHOIO LBETA.

3.4. HanmenoBanue [ tMCLMILTHHBI BHOCHTCS B COOTBCTCTBHH € YUCOHBIN [1TAHOM.

3.5. B rpaduxa «Ko:1muecTBo 4acos» yKa3bIBACTCS KOIMUECTBO Ay IHTOPHBIX
HaCOB/KPEUTOB 0OIIel TPY,10eMKOCTH JIMCHUHITMHbL B COOTBCTCTBHH ¢ VueOHbIM Ni1aHoM. 1o
AMCLHIIMHE, IPENOJABACMOH B HECKOJIBKHX CEMCCTPAX. YKA3bIBACTCS COOTBETCTRYIOLIAS (10151
OOLIETO KOJIMYECTRA YACOB/KPEANTOB Ha AHCUHUILIHHY.

3.6. YenesaeMocTh 06yUaiolerocs onpe/iensercs ¢aeIyouMm OLeHKaMH: «OTIHYHOY.
«XOPOILO», «yOBJICTBOPHTEIILHO». «3aUTCHO» C YKa3aHHEM KO.IMuecTBa OailioB. OLCHKH
[IPOCTABJIAIOTCS SK3aAMCHATOPOM Ha CTPAHHLE 3a4CTHOH KHUKKH. COOTBETCTBYIOLIEH ceMecTpy
IPOXOKACHHUSA JaHHON y4eOHON TMCUMILIMHEBL. B 3a4eTHYIO KHHOKKY 32HOCSTCS M1OOKUTETbH bIC
OLEHKH. HeyioBneTBOpHTEIEHAS OLIEHKA U HE3aUeT TPOCTABISIOTCS TOIbKO B 3a4CTHO-
IK3aMCHALMOHHON BEAOMOCTH.

3.7. JlonycKaeTes HCIPaBICHHE BBLICTABJICHHON OHCHKH B 3a4€THOH KHHKKE, B 3TOM
CJlydae peroaaBare)ib 3a4epkuBacT OMOOUHO NOCTABICHHYIO OUCHKY W CBCPNY MHLLET
NPaBU:LHbBIA BapHaHT. BHu3y cTpanuily 100aB1seT Ppasy: «HCHPABICHIOMY BEPHTH» H CTABHTE
MOAMUCH. HIpH BHECEHHH TaHHBIX O AMCLMILITHHE HE J0;KHO OCTABATLCS HE3AMONHEHHBIX SUCCK.

3.8. Kaib1it pa3BopoT 3a4eTHOH KHUIKKM (CEMECTP) IPH YCIOBHH BLINOAHEHNS yueOHOro
IJ1aHa MIOANHCLIBACTCH PEKTOPOM MHCTHTYTA HiH ero 3amecThTe1eM no yueOHoil paboTe.
COTPY/THUKOM YUEOHOR YaCThiO U 3aBEPACTCH 11CHATHIO.

3.9. Cbesenus 0 pe3yabTaTax BBINOIHCHHS M 3allMThI KYPCOBOH padoThi (IIPOEKTOB) BHOCSATCS
Ha CHCHMAIbHBIX CTPAHMLAX € YKa3aHHEM JHCLHILIMHDL, ¢ 3annebto: «Kypcosas pabora 1o
(ancuummne)». B rpade «oTMETKH 0 3aueTe» cTaBUTCA AM((EPEHIUpOBaHHAs OLEHKA.



3.10. Ce1eHHUs 0 nparTHKAN (\ueGHBIN. MPOH3BOICTBCHHBIN. MTPELIMILTOMHBIX H 1p.)
BHOCATCA Ha CIICLMATBHBIX CTpaHHuax. B cayvuae yueSHbIX npaktuk YKa3bIBACTCS
HAMMCHOBAHHC IIPAKTHKH B COOTBETCTBHH € yHEOHBIM 1111HOM. KYPC. MECTO IIPOXOK/JCHHS,
HPOJIOJDKHTCIbHOCTD NPAKTHKH (B YacaX/KpeIUTax, B COOTBETCTBHHU C y4eOHBIM MJ1aHOM ), JaTa
3alllMTBL, OTMETKA O 3a4¢Te, OANHCH PYKOBOAUTEIISL.

3.11. Pe3ybTarsl rocyapeTBeHHONH HTOrOBON aTTeCTAllMH 3aHOCATCS B CrIELUabHbIE
Pa3ACbl 3a9€THON KHIDKKM cexpeTapem [ocy1apeTBeHHON aTTecTalnoH Hoi komucenu (I'AK).
Haumenosanue sx3amMmena BHOCHTCS HOTHOCTBIO B COOTRETCTRHM ¢ MPHKa30M O cocTaBe
['ocynapcTBeH Ol aTTecTalHOHHON KOMUCCHH. DK3aMEHALMOHHBIE OLICHKH 3aMUChIBAIOTCS
[IOJIHOCTBIO. 3AMTUCH O FOCYIAPCTBEHHBIX HCIBITAHUAX. CAAHHBIX HA «HEYAOBJIETBOPHTEIBHON. B
SA9CTHYIO KHUKKY He BHOCATCs. B rpade «lloumien unenos Iocytapersennoi
PK3aMEHAUMOHHON Komuceuu» (I'K) crassres no umc., GaMuIMK 1 UHHIMATL] Beex
IPHCYTCTBOBABLIMX HA HK3aMeHe W (M1H) 3aimre wicHos 'K win AK (He Menee 2/3 or
YTBCPIKACHHOTO ITPUKA30M COCTABA KOMUCCHH).

3.12. npu nepecaave ¢ 06YYAIOIMMCS AHCIHILTHHbL ¢ LLETbIO MOBBILICHHUS HOJOKHTENBHON
OHCHKH, paspCLICHHOR PEKTOPOM B 110CIRIHEM CCMECTPE 00YUCHHA. 3A1THCh O pesyibTarax
AQHHOIO 5K3aMCHA BHOCHTCS HA CTPaHHIE COOTBETCTBYIOLICTO CeMeCTpa ¢ YKa3aHueM Ha MoJjsx
HOMEpa 1 AaTbl IPUKA3a O [epec1ade HK3amMeHa.

3.13. Ioc:1e 3aBepLICHUS HTOTOBBIX FOCYTapCTBEHHBIX UCIILITAHWH W BHECCHUS BCEX
HeOOXOAMMBIX 3alUcell 3aUeTHbIE KHHKKH nepenatorest u3 'AK B yuebuyio uacts.

3.14. Tocrne oTuncnenns obyyaroLierocs us VHCTHTYTa B CBS3H ¢ OKOHYAHHEM 3aueTHas
KHUIKKA BMECTE C APYTHMH, OOPMIIEHHBIMH B YCTAHOBIEHHOM NOPSIKE TOKYMEHTAMH
00yyalowIerocs repearoTes B apxHus.

4. Ilopsiiok ooprienns ety teHueckoro Guaera

4.1. Crynendecknit OHICT 3aTI0THAIOTCH METOIHCTOM MHeTuTyTa yueGHOH vacTu ot pyki
LIAPMKOBOH (HE resIeBOH) pyuKol 4epHOIo 1BeTa.

4.2. B navane odepeanoro yueGHoro ro;a HCPE3 CTAPOCTY OOV HAIOILIMNCS BTOPBIX H
TPETHUX KYPCOB HEOOXOIUMO €/1aTh CTY,1EHUCCKUE OUICTbI B YUCOHYIO HacTh IS [P0, L1CHHS
CPOKH HX NEHCTBUS.

S. lyG/1uKaT 3a4€eTHON KHIKKH H CTY1eHIeCKOro futeTa

5.1. B cnyqae ytepu, nopun u T.1. 3a4eTHON KHIKKY U CTYJICHYECKOro Ounera Ha
00YYaIOIIErocsi MOXKET OBITh HAJIOKEHO MUCUHTIIMHAPHOE B3bICKAHHWE M BBIIACTCS HOBAs
3a4CTHAs KHHXKKA (C OTMETKOM «aybmnukat»). /s noyyeHus ayOaukata o0yvaromuiics mojaer
Ha UM PCKTOPA 3a5BJICHUE yCTAHOBICHHOTO 00pa3ia U Npe;10cTaBiseT CIMpaBKy co ¢To/1a
HaXoJoK. Ha ucnopuentbie 3auetubic KimumkKu U CTY.ICHUYCCKHE OUIICThI COCTABIIACTCS aKT 00
YHUUTOKECHUH.

5.2. Ha ocHoBaHuu nnuHOro 3assienns uinaeres NIPUKa3 peKTopa o BbLiave AyH.1MKaTa.
JlyGmaKaT BbIHChIBAETCS COTPYAHHKOM yueOHOH vacTu MuceruryTa. Ha BepxHem noje
3ariaBHbIMu OykBamu nuuietes «J1YBJIMKAT».

5.3. JIaHHBIC O CIAHHBIX 3a4ETaX M IK3aMEHAX BHOCS TCH COTPY.THUKOM YUeOHOMR vacTH
VIHCTHTYTA Ha OCHOBAHMM 3a4ETHO-3K3aMEHAIIMONHbIX BEIOMOCTCH



6. [lepeBo1 13 APy IHN YHeOHBIN 3aBe1eHNT

6.1. B 3aueTHBIX KHIKKAX 00YUAIOLIMXCS 3a4HC ICHHBIN B NOPAIKE NEPCBOIA U3 IPYTOTO
yueGHOTO 3aBe/IeHHs], HA OCHOBAHHM aKa1CMHYECKHN CIIPABOK. CIIPABOK 00 00yUEHHH
yCTaHOBIEHHOro 00pa3iia AeJaloTCs 3alUcH O Nepe3adTeHHbIX IMCHHIIIMHAX M NPAKTHKAX. KaK
paHee H3y4eHHBIX.

7. BHeceHHe H3MeHeHuit u jonoaHennii B Hacrosee [looxenne

7.1. smenenus W 1ononHenus B HacTosulee [lonoxenne yTBepxAaloTCs pCKTOpoOM
MHCTUTYTa PKOHOMUKH ¥ (PUHAHCOB.
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